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NMONOXEHUE
o cekpetape HabnopgatennHoro CoBeTta

YTBEPXXOEHO
Pelwennem HabnwoaartensHoro Coseta

'Kl Ha MXB «MHoronpogwunbHas obnacTtHas
peTckas 6onbHULA» Npy ynpasBneHnn 34paBooxpaHeHns AKMONUHCKo obnactu

¥ MONOXEHWE
o cekpeTape HabnioaatensHoro CoseTa

KM na MXB «MHoronpodunbHas obnactHas aetckas 6onbH1L@» npy yrnpasneHni
3ApaBoOXpaHeHNst AKMONNHCKOW obnactu

O6uMe NonoXeHus

HacTosiee [onoxeHne paspaGoTaHO B COOTBETCTBUM C AEUCTBYHOLMM 3aKOHOAATE/IbCTEOM
Pecnybnukm KasaxctaH, [lonoxeHvnem o KopnopaTuBHoM cekpeTape AKLMOHEPHOro obuecTsa,
paspaboTaHHblil PecnybnukaHCcKUM LEHTPOM pasBuTus 3ApaBOOXpaHEeHNA, YctaBoMm U UHbIMU
BHyTpeHHUMU JokymeHTamn [KIT Ha MXB «MnoronpocdunbHas obnactHas fgeTckas GonbHuUa»
YnpaBnenus 3ApaBooxpaHeHns AKMONNHCKON obnactu (nanee — MpeanpusaTtre).

MonoxeHve onpeaenser MopsAoK HasHayeHust u AeATenbHOCTU CeKpeTapA HabntopgaTtenbHoOro
CoBeTa, ero craTyc, NoIHOMOYMA 1 KOMMAETEHLMIO.

CekpeTapb HabniopatenbHoro CoBeTa ABNAETCA paboTHukoM [lpeanpuATUsi, He ABNAOLWMMCS
yneHom HabniogaTtensHoro Coseta [NpeanpuaTus, 1 UCNONTHAET CBOU 00513aHHOCTN Ha MOCTOSAHHON
OCHOBE.

CekpeTtapb HabnogarenbHoro CoeeTa obfecneuyvBaeT B3auMOLEWNCTBME MeEXAY oOpraHamu
MpeanpuaTis B COOTBETCTBUW C MOMOXEHNSAMN YctaBa v APYrMMU BHYTPEHHUMU AOKYMEHTamu
MpeanpuATus.

Cekpetapb HabniopatensHoro CoseTa obecneynBaeT BbIHECEHWE BOMPOCOB Ha PacCMOTPEHWE
HabniopatensHoro CoBeTa, a Takke MNOAroTOBKY U NPOBEAEHNE 3acefaHuin HabnopgatenbHoOro
CogeTa, obecneunBaeT hopMUPOBaHE MaTepPManos no Bonpocam, BbIHOCUMbIM Ha paccMOoTpeHune
k 3acenanuio HabnoaatenbHoro CoBeTa, BE/IET KOHTPOSb 33 obecnevyeHnem JocTyna K HUM.
CekpeTapb HabnwopatensHoro ~ Coeseta  Ans  OCYLUECTBNEHUA CBOEN  AEeATENbHOCTU
B3aVMOAENCTBYET CO BCEMU CTPYKTYPHBIMU NOAPa3AENEHNAMM MpeanpusaTus U ero AOSMKHOCTHLIMK
nuuamu.

Cekpetapb HabniopatensHoro CoseTa NOAOTHETEH B cBOelN AestenbHocTu HabnogatensHomy
CogeTty [Npeanpuatus.

Mopsaok HasHayeHus cekpeTaps HabntoaaTenLHOro CoBeTa

HasHaueHne cekpetaps HabGniogaTtenbHoro Coseta w onpejeneHue cpoka ero MonHOMO4YMN
ocylliecTBnseTcs no peweHuo HabrioaatensHoro CoseTta [lpeanpuatus. [lpeanoxeHus no
KaHamaaTypam Ha [OOMKHOCTb  CeKkpeTaps Ha6nioaatenoHoro CoBeTa BHOCUT PYKOBOAMTENb
MpeanpuaTus.

dyHKUMKM cekpeTapa HabnioaaTenbHoro CoBeTa MOryT ObiTb BO3MOXEHbI Ha NWLO, oTBEvawLlee
cneayowmm TpedoBaHusam:

BbiCLIEE 6A30BOE OPUANYECKOe UNn nejarornyeckoe obpasosaHne,

06 cTax paboTbl He MeHee 3-X NeT,;

OTCYTCTBME HenoraleHHon wnu HECHSITOW B YCTAHOBMEHHOM 3aKOHOAATENbCTBOM MNOPAAKe
CYANMOCTW. 5

B OTHOLUEHUW Ka)aow M3 KaHAuOaTyp B Hab6niogatensbHbin CoBeT aonmkHa ObiTb npeacTasneHa
cneayroLas nHdopmMaumsa:

hamunusa, UMsa, OTYECTBO KaHanAaTa,

rof POXAEHUSA;

obpasosaHve, cneuyunanbHoCTb No AUNIoMy (aunnomam), cBefieHns O NoBbILLEHUN KBanudukauum n
npodeccroHanbHon NEPEnoaroToBKe,

ceeneHuns o6 onbiTe paboTbl 3a nocnegHne 2 roaa;

NUCbMEHHOe 3asiBfeHne kaHauaata O HasHadeHun Ha [OMMKHOCTb CekpeTapH HabnogatensHoro
CoserTa lNpeanpuaTus.



10. C nuuom, HasHavaembiM cekpetapem HabniogatenbHoro CoseTa [NpeanpusTus, 3aknioyaeTcs

s

TPYOOBOW [JOrOBOP Ha CPOK, onpeaeneHHbin peweHnem HabnwogatensHoro Coseta lMpeanpuaTtus.
Tpynoson AOroBop, C CceKkpeTapem HabniogatensHoro CoBeTa noanucbiBaeTcsd OT  UMEHU
Mpeanpuartus lNpeacenatenem HabniogateneHoro CoBeta UMM MHLIM NIULOM, YNOMNHOMOYEHHbLIM

. HabnopatensHbim CoBeTtom lMNpeanpuaTus.

TpynoBon [OroBop [AOMKEH npedycMmaTpuBaTh OTBETCTBEHHOCTb cekpeTaps HabnogatenbHoro
Coserta 3a pasrnalieHme nHhopmaLm, CocTaBnsaoLLed B COOTBETCTBMU C HOPMaMK AEACTBYIOLLErO
3aKkoHoZaTenNbCTBa W BHYTPEHHUMU OOKYMeHTamu [1peanpuaTtua crnyxebHyo unu KoMMepYeckyto
TanHy.

. Pewlenne o HasHauenun HoBoro cekpetapst HabniogatensHoro CoBeTa MOXeT ObiTb MPUHATO MO

NcTeYeHun cpoka TpyaoBOrosaorosopa AenNCTByoLLEro cekpeTaps HabnwoaartensHoro CoseTa.
dyHkunu cekpetapsa HabnaartensHoro CoBerta

. K ocHoBHbIM hyHKLMAM cekpeTaps HabnogatensHoro CoBeTta 0THOCUTCS:

obecneyeHne ahHEKTUBHOCTU KOPNOPaTMBHOIO YNpaBneHusi, B TOM Yuche:

y4yacTune B pas3paboTke BHYTPEHHUX AOKYMEHTOB [pennpuaTus;

B3aNMOENCTBME CO CTPYKTYPHLIMU NOAPA3AENEHNIMN N AOMMKHOCTHbIMK Nuuamun Mpeanpustus ¢
Lenbto obecneyeHns NCrnonHeHna Hopm 1 TpeboBaHui 3akoHodaTenscTea Pecnybnuku KasaxcraH B
obnacTn KoprnopaTyBHOro ynpasneHus, YcTaBa U BHYTPEHHUX LOKYMEHTOB [Mpeanpusatus;
KOHCynbTaums No BONpocaMm, CBA3aHHbIM C NpoLeaypoli BbIHECEHUS BOMPOCOB Ha pPacCMOTPeHue
HabntopaTtenbHoro CoeTa;

obecneyvyeHne paboTbl HabnopgatenbHoro CoeeTa, B TOM YuCne:

okasaHue copencteus [lpepncepatento HabniogatenbHoro CoBeTa B nNnaHWpoBaHun paboThbl
HabnogatensHoro Cogera;

CBOEBpPEMEHHOE u3BelleHne uYneHoB HabnioaatensHoro CoBeTa W NpUrnaweHHbIX nuy o
npeacrosLnx 3acenanmax HabnwgatensHoro CoseTa;

NMOAroToBKa W HanpasneHue uneHam HabniopgatenoHoro CoBeTa maTepuanoB Mo BoMpocam
NOBECTKWN AHA 3acenaHus HabniogatensHoro CoBeTa;

obecneyeHne npepoctaeBnenHns uneHam HabniogatensHoro CoBeTa 3anpaluMBaemMoin UMu
nHdopmauun o gestenbHocTy MNpeanpuaTus;

OCYLLECTBMIEHNE KOHTPONSl 3a OpraHn3auMoHHbIM W TEXHUYECKMM NpPOBEAEHWEM 3acedaHuit
HabnonatenbHoro CogeTa;

y4eT n OOoBedeHMe [0 CBEeAEeHWs yyacTBYHLWMX B 3acefaHum dneHoB HabntogatenbHoro CoeeTa
NHopMaLMM O NMOCTYNUBLUMX OT OTCYTCTBYKLLMX YneHoB HabniopatensHoro CoBeTa NMCbMEHHO
N3NOXEHHbIX MHEHWIA NO paccMaTprBaeMbiM BONPOCaM NOBECTKN AHS,

npucyTCcTBME Ha 3acefdaHuax HabniogatensHoro CoseTa u obecneveHue BeAeHUs npoTokona
3acefaHns, obopMieHne pelleHns 3a04Horo 3acenanuns HabnwgatenbHoro CoBeTa,

npv NpoBeaeHun 3aocdHoro 3acefaHus HabnwogatenbHoro CoBeta — NoAroToBka GronneTeHen ans
3a04HOro ronocoBaHusi, obecneyeHne pacchbinku GonneteHen n cbop NonyyYeHHbIX BronneTeHen, a
Takxe NoABefleHne UTOroB ronocoBaHns No BONpPocaM NOBECTKM AHA 3acefaHus HabnwaarenbHoro
CoseTta;: 4

BeAEHUE apxuBa fokymeHToB HabnogartensHoro CoseTa;

npepocraeneHne dneHam HabniopgatensHoro CoBeTa, AO/MKHOCTHBIM nvuam lMpeanpusatna no ux
TpeboBaHU0 BO3MOXHOCTM 3HAKOMUTLCA C MPOTOKOMaMu 3acefaHuin (PeLleHuAMU  3a04YHbIX
3acenanuin) HabniogatenbHoro CoBeTa, MOArOTOBKA KOMWW MPOTOKOSIOB (PEeLUeHuni), a Takke
BbIMCOK M3 MPOTOKOJIOB 3acefaHuii (pelleHnin 3aouHbIX 3aceganunin) HabnwogartensHoro Coeera;
nonydeHne B CTPYKTYpHbIX nogpasgeneHuax [lpeanpuatma v NpeaocTaBneHve  YrneHam
HabniopatensHoro CoBeTa nNo uMx 3anpocam HeobXxoAuMbIX [AOKYMEHTOB W uHdOpMauum o
AestenbHocTn MpeanpuaTns;

BBEJlEeHNUe B KypCc [en BHOBb u3bpaHHbIXx 4neHoB HabniogatenbHoro CoBeTa, pasbACHEHWe
nencTeyowmx B Mpeanpusatuin npasun n npoueayp;

OCYLLIECTBIIEHNE KOHTPOSIS 32 UCNONHEHNEM afpecHbIX pelueHnit HabnwogatensHoro Cosera;
XpaHeHne [OKYMEHTOB U packpbiTue nHdopmauum o Npeanpusatnil, a UMeHHO:

obecrneveHne XpaHeHUs [OKYMEHTOB, yKkasaHHbiXx B 3akoHe Pecnybnuku KasaxcraH «O
rocyAapCTBEHHOM MMYLLECTBEY, B YCTaBe U NHbIX BHYTPEHHUX AoKyMeHTax [peanpuaTus;
npepocraBneHne YypeauTento [AOoCTyna K BbILWEYNOMAHYTbIM [OKYMEHTaM B YCTaHOBIIEHHOM
nopsiake;

opraHusauus M3roTOBMNEHUS KOMWA AOKYMEHTOB no TpeboBanuio 4neHoB HabnwogaTtensHoro
CogerTa;

yyacTve B aKkTyanusauuu nHopmaumm oduumansHoro WEB-canTta Npeanpuatusa B VIHTepHeTe,
y4yacTue B NOArOTOBKE U peanu3aummn peLleHni o peopraHnsanmm [Npeanpusatus,
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. Cekperapto HabniopatenoHoro Coserta [lpeanpusiTus okasblBaeTCA maTtepuanbHas noMollb 3a
cueT akoHomun cpeacts ®OT B pasmepe M MO OCHOBAHWAM YCTAHOBMEHHbIM BHYTPEHHUMU
HOPMaTUBHbIMU JokyMeHTamu [Npeanpuatus.

CekpeTapto HabntogartensHoro CoseTta Mpegnpuartusg OCYLLIECTBNAIOTCA aonnarbl,

NPeAoCTaBNATCS rapaHTUM 1 KOMMEHCaUMOoHHble BbiNnatel B pasmepax, NpefyCMOTPEHHbIX

TPYAOBbIM 3aKoHoAaTeNnbCTBOM Pecny6nnkn KasaxcTa.

He npenycMoTpeHHbIe HacTosALWMM onoxeHnem BoinnaThbl cekpetapto HabnoaaTtensHoro CoserTa,

BKIIOYAS MHbIE BUAbI BO3HArPaXKaeHWit, Aonnat, HaabasBok, NPeMuii 1 Apyrux hopm MaTepnanbHoro

NOOLLPEHUA B AEHEXHOW UNK HaTypanbHoW hopme, 3anpeLlaroTcs.

O6ecneyeHue AesTenbHOCTU cekpeTaps HabnoaatensHoro Coeeta

B uenax Hagnexawieros u  3MEPEKTUBHOTO  BbIMONHEHNA 00sA3aHHOCTEN,  CeKpeTapb
HaGniopatensHoro CoseTa fAo/mkeH ObiTb obecneveH HEOOXOAUMbIMW  OpraHW3auLMOHHO-
TEXHWYECKUMU YCNOBUAMU, B HaCTHOCTU:

Cekperapb HabniopatensHoro CoBeTa [OMKEH WUMETb OTAENbHbIN KabUHET, HaxoAALnMncs
HenocpeACTBEHHO N0 MECTY HaxoxaeHns ocduca aaMuHucTpauny MNpeanpuatns,

paboyee mecTo cekpetaps HabnioaatensHoro Coseta [0MKHO OblTb 06ecneyeHo nepcoHanbHbIM
KOMNbIOTEPOM;

Cekpertapb HabniopatenbHoro CoBeta [OMKEH 6biTb 0becnedyeH HeoBXOAMMOW OPITEXHUKOWN,
ceidom, HecropaemMbiM MeTaNIN4EeCKUm wkadomM AN XxpaHeHA JOKYMEHTOB, a TaKxKe CcnpaBO4HON
1 NEepUoSMYECKON NUTEPaTypPOn».

. Paamep KOMaHAWPOBOYHbLIX PacXofoB (CyTOYHbIE, Pacxodbl MO HaWMy >KMMOro MNOMELLEHUs,
pacxofbl Mo Mpoesay K MECTy KOMaHAMpoBaHus U 00paTHO) ANs CekpeTaps HabnwogaTtenbHoro
CoBeTa onpeaenseTcs B COOTBETCTBIAN C BHYTPEHHNMI AOKyMEHTamu [peanpuaTus.
OTBEeTCTBEHHOCTb cekpeTapsa HabniopatensHoro Coseta

. CekpeTapb HabniopatenbHoro CoBeTa HeceT OTBETCTBEHHOCTb NEPEa Mpeanpusituem 3a yobITKK,

npuUiMHEHHble  MpeanpuUsTUIo -~ ero  BUHOBHbIMW  AeACTBUAMN (GespevicTBuem), B NOpPsAKe,

yCTaHOBNEHHOM AeVCTBYIOLL{MM 3aKOHOAATENbCTBOM Pecnybnukn KazaxcTaH.

3a HeucnomnHeHue WnuM HeHaanexallee wucnofiHeHne cekpetapem HabnioaaTenbHoro CoserTa

BO3/I0KEHHBIX Ha HEero 06si3aHHOCTel, a Takke B CllyyYae BbISBNEHNUA (DaKTOB HapyLleHns TpyaoBou

AVNCLMNIUHBI, No pelueHuto HabnionatensHoro CoBeTa K CEKpeTapto Ha6ntonatensHoro Coseta

MPUMEHAIOTCSA MEPbI B3bICKAHWA B COOTBETCTBUN C TPYAOBLIM 3aKOHOAATENBCTBOM.

CekpeTapb HabniogatensHoro CoBeTa He Bnpase pasrnaiiate CBEAEHUs, COCTaBNAOWNE COrnacHo

[ENCTRYIOLEMY 3akoHoaaTenbcTsy —Pecnybnuku KasaxctaH 1 BHYTPEHHUM  OKyMEHTaM

MpeanpuUaTAS KOMMEPYECKYHO TalHy, a TakKe UHYHo KOHMUAEHUMANbHY HMOPMAaLIKIO.

CekpeTapb HabniogatenbHoro CoBeTa He Bnpase MCNOMb30BaTk AOCTYMHYyLO €My NHcpopmaLnio

orpaHnyeHHoro foctyna o MNpeanpusTn B IMYHBIX LENsX.

3aknounTenbHble NONoXeHus

. Ecnu oTaenbHble MyHKTbl HacTosAuwero onoxeHns BCTynalT B NPOTUBOPEHMNE C LEeNCTBYIOLLNM
sakoHoaaTenbcTBOM Pecnybnukn  KasaxcTaH, 9T NyHKTbl yTpadyusalT cuny U B Hactu
perynupyeMbIx 3TWMK MyHKTamy BOMPOCOB CNeAyeT PyKOBOACTBOBATLCA HOPMamu nencTeyoLLlero
sakoHogaTenbctea Pecnybnuku KasaxcrtaH 40 MOMEHTa BHECEHNS COOTBETCTBYIOLLNX N3MEHEHNI B
HacTosllee [TonoxeHue.



